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24EMORANDUM FOR @ Dirvector of Security

j SEBIaCT : survey of Perscnnel Furms

1. The Personnel Cifice 1s currently conducting extensive
research into the types and uses of perscnnel forms throughout the
Agency. The {mmediste cbiective of this research is to develop the
type of Position and Employee Record Card which best mests the
over=-all needs .f the Agency. This will thereby provide each Agency
component with =n effective basis for standsardized personne! record

' kecpling.

varisus personnel forms used by appropriate Agency components,
It 18 recuested that maxlmum ecoperation be extendsd to the TR =
! resentative fr.m the Personnel Cffice appointed to conduct this

J
|
Z. Pert of this research will involve o survey of the ’
{
survey who will eonlact your office in the near future in this regard. :
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